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Process Flow 

 
1. Enter all student registration details by login using “Entry User” 
2. Approve each student details using ”Approval User” 
3. Fees Payment 

a.  Login using “Entry User”, Choose  Fees Payment and select all Approved Student and click 
“Proceed for Payment” button. 

b. On “Fees Details Entry” Page click on “Pay though SBI Collect” and make payment. 
c. Enter the bank receipt no, payment date, payment amount and upload receipt voucher to 

complete the registration process.  
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1. APPROVAL USER  

1. a.  Update Madrasha Details 
 

 

 

 

 

 

 

The Approval User needs to update the Madrasah details from the menu –  
Master->Madrasah Details Update 

Click on the Edit Icon to update the details 

Enter theIndex Numberand click on APPLY CHANGEbutton to update 
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1. b.  Add Entry User 
 

 

 

 

 
 

 

 

The Approval User can create Data Entry Users from the following Link 
Master->User Entry 

Click on theADD USER button to add a new Data Entry User 

Enter all information of the Userand click on CREATE button to update 
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1. c.  Approve Registration 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Registered Students can be seen under individual Exam menus (High Madrasah Exam, Alim Exam, Fazil 
Exam) under Student Approval. 

Click on thethumbs up icon to view the candidate details 

The candidate details page will show all information of the candidate and will present with an APPROVE 
and DISAPPROVE button at the bottom of the page 

Click on the APPROVE button to approve the candidate 
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2. ENTRY USER  

2. a.  Add Students 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To Add New Student, go the Student Registration Menu and select the name of the Exam (High 
Madrasah Exam, Alim Exam, Fazil Exam) 

Click on the ADD STUDENT button to add a new student 
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Fill up all the mandatory fields, upload the images and click on the SUBMIT button 

Student Image, Birth Certificate and Signature are mandatory and must be uploaded. All images must be 
less than 200kb in size and in jpg format 
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2. b.  Update Payment 
 

 

 

 
 

 

 

 

 

To update the payment of the students, go the Fees Payment Menu 

Select the Course and Session and click on Search button 

The list of Approved Students will be shown below 

Select the Students for whom you want to update the payments by selecting the check box beside each 
Student’s Name and click on Proceed to Payment button. You can select multiple students at a time if 
you want to pay for more than one student in a single go 
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Enter the Payment details and Upload the Payment receipt and click on SUBMIT 

You can also Pay through SBI Collect. You will be taken to the SBI Collect page by clicking on thePay 
through SBI Collect button 

You will be able to see the Student for whom you are making the payment in the List Below for you to 
double check  
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